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APPENDIX D 
SCHEDULE OF FEES 

 
Pursuant to Section A-V.K of the Maynard Protective Zoning Bylaws, the Planning Board established 
the following Schedule of Fees at its regularly scheduled meeting of August, 14th, 2007. 
 
Site Plan Review 

Site Plan Review    Housing: $500 + $50 / unit 
     Non-Housing: $500 + $0.05/sq. ft. 
Site Plan Review Modification  Housing: $250 + $50 / new unit 
     Non-Housing:  $250 + $0.03/sq. ft. of  
       new area 
Request for Planning Board review of  
Site Plan Applicability     $50 
 
Note: For mixed-used development, either in single or multiple structures, fees shall be the sum 
of the fees of the individual uses 
 

Subdivisions 
Approval not Required     $100 + $150 / lot created 
Preliminary Subdivision Plan    $750 + $750 / lot created 
Definition Subdivision Plan (w/ Preliminary)  $1000 + $200 / lot created 
Definition Subdivision Plan (w/o preliminary)  $2000 + $300 / lot created 
Amend / Modify a Definitive Plan    $500 

 
Special Permit 

Sign Special Permit     $150 
Cell Tower Special Permit     $2500 
Cell Tower Special Permit Renewal    $2500 

 
Miscellaneous 

Zoning District Modification Request   $500 
Research Request      $30 / hour 

NOTE: All  fees are to be paid by Certified, Cashiers or Bank Check Payable to the 
Town of Maynard. 
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     SITE PLAN REVIEW PROCEDURE 
 
The following procedures for Site Plan Review are set forth pursuant to Section 14—Site Plan Approval and Ap-
pendix E—Site Plan Regulations of the Maynard Protective Zoning By-Laws. 
 
1. Applicant applies to the Conservation Commission as appropriate under paragraph 3 Section 14 of the May-

nard Protective Zoning By-Laws. 
2. Applicant distributes 15 copies of Site Plan to municipal boards and departments as follows: 

• Six (6) copies to the Planning Board 
• Two (2) copies to the Conservation Commission 
• One (1) copy to the department of Public Works 
• One (1) copy to the department of Board of Health 
• One (1) copy to the department of Chief of the Fire Department 
• One (1) copy to the department of Board of Selectmen 
• One (1) copy to the department of Building Commissioner 
• One (1) copy to the department of Chief of Police Department 
• One (1) copy to the department of Town Clerk 

3. Applicant contacts the Planning Board Administrative Assistant during office hours to schedule a public hear-
ing on the Site Plan.  At that time, the applicant shall provide the following documents (without said docu-
ments, the application shall be considered incomplete): 
• Completed application for Site Plan Review 
• Public Notice Sample 
• Record of Site Plan distribution 
• A certified list of Abutters and/or Owners of land directly opposite on any public street or way and abut-

ters to the abutters within 300 feet of the property line of the petitioner as they appear on the most recent 
applicable tax list, notwithstanding that the land of any such Owner is located in another City of Town.  
Said list may be acquired at the Assesssor’s Office(s) of all applicable Cities and Towns. 

• Other documents as appropriate (See Section Section 14 and Appendix E—Site Plan Regulations 
 
Follow submittal of a complete Site Plan Review Application, the following steps will be taken: 
 
1. Conservation Commission reviews plan relative to Wetland Protection Act - Chapter 131 - Section 40 and 

submits recommendations to Planning Board within thirty-five (35) days of receipt of plan. 
2. All other municipal boards to which Site Plan is sent also review plan and submit recommendations within 

thirty-five (35) days of receipt of plan.  Failure of any Board to comment within thirty-five (35) days shall be 
deemed to indicate approval of such plan. 

3. Planning Board takes final action within ninety (90) days of the close of the Public Hearing. Period for final 
action can be extended for an additional sixty (60) day period by mutual consent of the Planning Board and 
applicant. 

4. Municipal boards and departments are notified of revisions to Site Plan as determined by Planning Board in 
each such case. 

5. Planning Board makes findings required by Zoning By-Law and approves, denies or approves with conditions. 
6. Site Plan and written documents supporting Site Plan are endorsed as approved by the Planning Board. 
7. After approval, the final plan shall be submitted on Mylar for Planning Board signature; and two (2) copies of 
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TOWN OF MAYNARD   
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APPLICATION FOR SITE PLAN APPROVAL 

Name of Applicant: ______________________________________________________________________ 
 
Address: __________________________________________City: ___________ State: _____ Zip:_______ 
 
Telephone Number: _____________________ Fax:_________________________ 
 
 
Name of Land Owner: ____________________________________________________________________ 
 
Address: __________________________________________City: ___________ State: _____ Zip:_______ 
 
Telephone Number: _____________________ Fax:_________________________ 
 
 
Name of Engineer / Architect: _______________________________________________________________ 
 
Address: __________________________________________City: ___________ State: _____ Zip:_______ 
 
Telephone Number: _____________________ Fax:_________________________ 
 
 
 
 
Location of Site: ______________________________________________________________________________ 
 
Assesors’ Plan(s): Lot No(s): ____________________________________________________________________ 
 
Zoning District in which Site is Located: ___________________________________________________________ 
 
State Present use of site: ________________________________________________________________________ 
 
Give size of existing buildings, if applicable: ________________________________________________________ 
 
Give extent of proposed applications, if applicable: ___________________________________________________ 
 
Land recorded by deed in Middlesex County Registry of Deeds:  
 
 Book : ______________________________ Page:_________________________________ 
 
 
 
 
 
________________________________________  _________________________________________ 
                    Signature of Applicant                   Signature of Owner 

This is an application for Site Plan Approval as provided for in Section 14 of the Protective Zoning By-Laws of the Town of Maynard, as amended.  
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SAMPLE LEGAL NOTICE FORM 

Property Address 
 
 

LEGAL NOTICE 
TOWN OF MAYNARD 

MASSACHUSETTS 
PLANNING BOARD 

 
A public hearing will be held on INSERT DATE  at INSERT TIME at the  
Maynard Town Building room INSERT ROOM NUMBER to hear all persons 
in a Site Plan Approval request by  INSERT APPLICANT’S NAME to INSERT 
DESCRIPTION OF PROJECT on  INSERT SITE ADDRESS Assessors Map 
Sheet INSERT SHEET NUMBER , Parcel INSERT PARCEL NUMBER. This 
is subject to Section 14 of The Protective Zoning By-Laws of the Town of May-
nard, Massachusetts. A copy of the Site Plan is on file with the Town Clerk for 
inspection.                                   
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TOWN OF MAYNARD   

  978-897-1029 

PLANNING BOARD 
  

  Town Building 

   MAYNARD, MASSACHUSETTS 01754 
   

LEGAL NOTICE MAILING LIST 

The Planning Board shall be responsible for the following: 
• Arranging for publication of the Notice of Public Hearing in a newspaper in general 

circulation in the Town of Maynard (Beacon Villager or Middlesex News) during two 
successive weeks, with the first publication to be not less than 14 days before the date 
of Public Hearing. 

• Posting of the Notice of Public Hearing in the Town Building 14 days before the date of 
the Public Hearing (by submitting two copies to the Town Clerk, one for her file and 
one for posting on the bulletin board outside her office). 

• Distribution of the legal notice to the following entities: 
 
Abutters and/or Owners of land directly opposite on any public street or way and abutters to 
the abutters within 300 feet of the property line of the petitioner as they appear on the most 
recent applicable tax list, notwithstanding that the land of any such Owner is located in an-
other City of Town.  Said list(s) shall be obtained at all applicable Assessor’s office by the 
applicant and should accompany the application. 
 
Metropolitan Area Planning Council 
60 Temple Place 
Boston, MA 02114 
 
Massachusetts Housing and Community Development 
100 Congress Street 
10th Floor 
Boston, MA 02114 
 
Stow Planning Board 
380 Great Road 
P.O. Box 261 
Stow, Ma 01775 
 
Acton Planning Board 
472 Main Street 
Acton, MA 01720 
 
Concord Planning Board 
141 Keys Road 
Concord, MA 01742 
 
Sudbury Planning Board 
Flynn Building 
278 Old Sudbury Road 
Sudbury, MA 01776 
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TOWN OF MAYNARD   

  978-897-1029 

PLANNING BOARD 
  

  Town Building 

   MAYNARD, MASSACHUSETTS 01754 
   

RECORD OF SITE PLAN DISTRIBUTION 

Received from: ______________________________________________________ 
     Applicant 
 

Copies of a Site Plan entitled: __________________________________________ 
 
Name of Owner/Applicant: ____________________________________________ 
 
Plan prepared by: ____________________________________________________ 
 
Dated: _________________________________ 

Department    Received By            Date 
 
Planning Board                      _________________________________     _______________ 
 
Department of Public Works _________________________________     _______________ 
 
Board of Health                      _________________________________    _______________ 
 
Chief of the Fire Department _________________________________    _______________ 
 
Conservation Commission     _________________________________    _______________ 
            (2 copies) 
Board of Selectmen                _________________________________    _______________ 
 
Town Clerk                            _________________________________    _______________ 
 
Building Commissioner         _________________________________    _______________ 
 
Chief of the Police Department _______________________________    ________________ 
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TOWN OF MAYNARD 
 

APPLICATION TO THE PLANNING BOARD FOR A 
 SIGN SPECIAL PERMIT 

 

Application is hereby made to the Planning Board for a public hearing and a special permit under Section 10: Signs 
of the Protective Zoning By-Laws of the Town of Maynard, and the provisions of Sections 12.4 through 12.7, inclu-
sive, governing special permits and related matters. 
 

Please type or print the following information: 
 

1. Name of Applicant _________________________________________________________________________ 
       Address __________________________________________________________________________________ 

    Telephone Number _________________________________________________________________________ 
 

2. Name of Site Owner (If not the applicant)_______________________________________________________ 
       Address __________________________________________________________________________________ 

    Telephone Number _________________________________________________________________________ 
 

Address of Subject Site ___________________________________________________________________ 
Assessor's Map/Parcel ___________________________________________________________________ 

 

4. Site Information: Area _________________________________Zoning District ________________________ 
 

5. Date, Plan Reference and subject to any Site Plans filed for the subject site with in the last 5 
years: ___________________________________________________________________________________ 

 

6. Description of type of sign desired:____________________________________________________________ 
        ________________________________________________________________________________________ 
 

7. Titles of supporting documents and drawings submitted with this application:__________________________ 
        ________________________________________________________________________________________ 

________________________________________________________________________________________ 
 

Note: Attachments should clearly show the dimensions, area, method of support, lighting (if any), proposed location on the site, and content of the 
sign.  Applicant should also provide calculations as needed in support of the application, and specify why this special permit it required. 

The undersigned hereby certify that the information shown on this application and on the plans and supporting in-
formation submitted herewith is correct, and that all applicable provisions of Statutes, Regulations and Bylaws will 
be complied with. 
 
The above is subscribed to and executed by the undersigned under the penalties of perjury in accordance with Sec-
tion I -A of Chapter 268, General Laws of the Commonwealth of Massachusetts. 
 
Signature of Petitioner  ______________________________ Date ________________________ 
 

OWNER'S KNOWLEDGE AND CONSENT 
 
I hereby assert that I have knowledge of and give my consent to the application presented above. 
 
Signature of Owner __________________________________Date ________________________ 
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INSPECTION REPORT/CERTIFICATION 

(Please use the applicable section of this form) 

TO THE MAYNARD PLANNING BOARD: 
 
REGARDING SITE PLAN APPROVAL APPLICATION DATED: _________________________ FOR        
 
 
________________________________________________________[SITE] COPY OF PLAN ATTACHED. 
 
 
 
 
The ___________________________________ Department/Board/Office has not inspected 
the site because no action by this Department/Board/Office is applicable in this matter. 
 
 
Date: __________________      By: _____________________________________________ 
 
 
 
The ___________________________________ Department/Board/Office has inspected the 
site and hereby certifies that said site is in satisfactory compliance with the Site Plan and Site 
Plan Approval insofar as they apply to this Department/Board/Office.  
 
 
Date: __________________      By: _____________________________________________ 
 
 
 
The ___________________________________ Department/Board/Office has inspected the 
site and does not certify that said site is in satisfactory compliance with the Site Plan and Site 
Plan Approval because: (use additional sheets as necessary) 
 
 
 
 
 
Date: __________________      By: _____________________________________________ 
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SITE PLAN REVIEW CHECKLIST AND RELEASE 

Applicant: ___________________________  Site: _________________________________ 
 
1. Newspaper issues with publication received by Planning Board. 
2. Receipt sheet for distribution of plan copies pursuant to Section 14 of the Zoning by-law received 

by the Planning Board. 
3. Fee Paid 
4. Notification by Fire Chief pursuant to I.C. of standard Site Plan Approval document received by 

Planning Board. 
5. All expenses paid. 
6. Evidence of recording of the Site Plan Approval received by the Planning Board. 
7. “Clean” Lien Certificate from the Treasurer/Collector. 
 
TO THE BUILDING INSPECTOR 
 
The Maynard Planning Board hereby notifies you that by a vote of the Board on ________________, 
the subject site has been released for building purposes. 
 
Maynard Planning Board 
 
 
By: ______________________________________, Chair Date___________________ 
 
 
TO THE BUILDING INSPECTOR 
 
The Maynard Planning Board hereby notifies you that by a vote of the Board on ________________, 
it released the subject site for occupancy purposes subject to your review of satisfactory compliance 
with the Plan and the Site Plan Approval pursuant to the Site Plan Approval Section II.A. and sec-
tions III.A. and III.C. 
 
Maynard Planning Board 
 
 
By: ______________________________________, Chair Date___________________ 
 
8. As built plans with written approval of same by the Department of Public Works received by 
the Planning Board. 
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NOTIFICATION 

To: The Planning Board 
 
From: The Conservation Commission 
 
Date: __________________________ 
 
Subject: Request for Site Plan Approval for the premises at: 
 
    ______________________________________________________________ 
 
    ______________________________________________________, Applicant 
 
Please accept this written notification as a determination from the Conservation Commission 
that the provisions of Chapter 131, Section 40, as amended, are not applicable to the parcel 
of land known as: ___________________________________________________________ 
 
 
By: __________________________ , Chair 
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NOTIFICATION 

To: The Planning Board 
 
Copy:  Building Commissioner 
 
From: Chief, Maynard Fire Department 
 
Date: __________________________ 
 
Subject: Request for Site Plan Approval for the premises at: 
 
    ______________________________________________________________ 
 
    ______________________________________________________, Applicant 
 
Pursuant to the standard Site Plan Approval document Section I.C., you are hereby notified 
that I am satisfied with the water supply to the above entitled site for fire protection. 
 
 
By: __________________________ , Chief, Maynard Fire Department 
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To: The Planning Board 
 
Copy:  Building Commissioner 
 
From: Office of the Treasurer-Collector 
 
Date: __________________________ 
 
Subject: Request for Site Plan Approval for the premises at: 
 
    ______________________________________________________________ 
 
    ______________________________________________________, Applicant 
 
Pursuant to M.G.L. Chapter 60, Section 23, this office certifies that all taxes, assessments 
and charges asserted against the land shown on the plans have been paid in full and have at-
tached a true copy of  a “clean” lien certificate. 
 
 
By: __________________________ , Treasurer-Collector, Town of Maynard 

NOTIFICATION 




